
Hello!  Welcome to Mrs. Mancilla’s fifth grade classroom! I am so excited to be your teacher this year!  I would like to take a minute to tell you about my class.  To create a safe classroom environment, we will study and follow the Life skills and lifelong guidelines.  Liberty Elementary Lifelong Guidelines include: 

 Trustworthiness, Truthfulness, Active Listening, No Put
 Downs, and Personal Best.  The Life skills are as follow:  

 Integrity Common Sense 

Initiative Problem-Solving 

Flexibility Responsibility 

Perseverance Patience 

Organization Friendship 

Sense of Humor Curiosity 

Effort Cooperation 

Caring Courage 

Pride
Discipline Plan: 

Class Rules:

All students at Liberty Elementary School are expected to follow the three rules listed below.  

1. Be respectful.

2. Be responsible.

3. Be safe.  

*During the first week of school we will be discussing what it looks like to be respectful, responsible, and safe in the classroom as well in areas of the school.
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1. If a student is not following class rules, he or she will receive a verbal warning.

2. If the student continues to not follow classroom rules, he or she will have to pull a yellow card.  The student will lose 5 minutes of the classroom recess.

3. If the student continues to misbehave, a red card will need to be pulled, resulting in a loss of recess and a loss of dodge ball privileges for the week.

Students will also be rewarded for positive behavior by receiving tickets.  Students will collect tickets and may use them for classroom prizes or activities, as well as whole school activities.  

 “Give Me Five” is the universal sign at Liberty Elementary School.  Students know when an adult says give me five, they are to stop what they are doing and give their undivided attention to the speaker.  

Homework:

Students will have time in class to work on all assignments.  Any work not completed in class, is homework, and should be returned the next day. In addition, students should be reading every night at home.  Students who fail to turn in a homework assignment on its due date will not be able to participate in class recess.  This time will be used to finish or complete missing homework assignments.  Furthermore, any student who does not turn in a homework assignment throughout the week is ineligible to participate in the weekly dodge ball game.  

Snack

Please be sure to pack a healthy snack every day.  No candy, chips, or cookies please!

Daily Procedures:
Morning Procedures:

1.  Greet Mrs. Mancilla at the door and say good morning.  Bring in backpack and empty out books, folders, snack and homework.  Take back pack and coat to the locker.  Be sure that you get everything you need from our locker, as you will not be able to go back to it until before lunch.  

2. Select your lunch by placing your magnet in the correct spot.

3. Sharpen pencils, if needed (you need at least 2-3 sharp pencils for the say).

4. Begin working on your morning work.  If you finish early you may independently read.

End of the day procedures:

1.  Get all papers from mailboxes and put in your take home folder.  

2. Clean and organize your area.

3. Get backpack and coat from locker.

4. Return to room.

5. At 3:25, when bell rings, car riders and walkers may put their chair up; say good-bye to their neighbors, and give Mrs. Mancilla a hug, high five, or handshake.

6. Bus riders will line up next.

Line Up Procedures:

There will be one line, with the line leader in front.  When called to line up walk quickly and quietly to line.    Students are expected to walk single file down the hall using their level zero voices, to show respect the other classes that are busy learning.   Keep your hands to yourself and do not touch classmates or anything on the walls.  Stay directly behind the person in front of you, and face forward.  No stragglers or passers. 

Seat Work Procedures:  

When working at their seats, students are expected to work quietly and independently.  They are not to get up and walk around, unless they are sharpening a pencil or getting a tissue.

Computer Room/Laptop Procedures: 
1. When directions are given in the computer room, all hands are off the computers. 

2. You must sit in your assigned seat. 

3. Quiet voices in the lab, please. 

4. When problems arise with your computer, please raise your hand and be patient. 

5. You may not use the Internet unless given permission. 

6. If you notice a problem with your computer, alert Mrs. Mancilla right away.

Specials Procedures:

1. It is expected that you arrive at all specials prepared.  

2. Follow all classroom rules and procedures, as well as any additional procedures, determined by the special teachers.

3. Failure to do so will result in pulling a card.  

Restroom and drink procedures:

1. We will have time throughout the day to use the restroom as a class.

2. If at anytime throughout the day a restroom break is needed, you may ask for permission to take a pass and go.  

3. Please do not ask to use the restroom while I am teaching a lesson, unless it is an emergency.  

4. I encourage you to bring water bottles in to class, as long as they do not become distraction or create a mess.   

Recess procedures:

1. In addition to lunch recess, we will occasionally take an afternoon recess. 

2. All lunch recess procedures must be followed during our class recess as well.  

3. I do not use a whistle, so please line up by the time I count to 10. 

4. I must be able to see you at all times.  If I can’t see you, or you are not following recess procedures, you will sit for the remainder of the recess. 

5.  If you lose recess, you need to sit on the side of the playground. NO talking to other students or teachers. 

6.  When recess is over and we are back in the room, we need to focus on learning! 

Adult Visitors and Phone Calls:

There may be times throughout the day that I receive a phone call or an adult enters my room to talk to me.  If you are at your seat working, you must continue to work quietly.  If you are doing group work, please bring your voices down to a level one-whisper voice and continue working.  If I was in the middle of teaching a lesson, please wait patiently and quietly in your seats or at the carpet.  Only in the case of an emergency may you come up to me while I am talking to an adult.

Fire Drill Procedures:

1. When the fire alarm rings quickly push in your chairs and line up at the door.

2. Proceed out the room and to door number #9

3. Keep your hands folded or to your side.

4. Do not talk.

5. When taking role, I will say your name.  You will repeat your first name back to me.  

6. Stand silently in line until we get the ok to return to class.

7. If you are in the hall or restroom at the time, go to the nearest exit, and tell that teacher your name and whose class you are in.  I will be notified by radio.  DO NOT try to find our class.

Tornado Drill Procedures:

1. When we have a tornado drill, quickly push in your chairs and line up at the door.

2. Line up against the wall across form our room, on your knees, and heads down.  Cover your heads with your arms. 

3. Do not talk.

4. When taking role, I will say your name.  You will repeat your first name back to me.  

5. Sit silently in line until we get the ok to return to class. 

6. If you are in the hall or restroom at the time, go to the nearest classroom, and tell that teacher your name and whose class you are in.  I will be notified by radio.  DO NOT try to find our class.

Lock Down Procedures:

1. When we go into lockdown mode, I will gather my class against the wall across from the windows.  

2. Be sure to stay where I put you, so you are unable to be seen from the door.  Sit silently.

3. If in the event the lock down will be for an extended period of time, I will give you further directions.  

Thank you for taking the time to read this with your child! I want to work with you this year to allow your child to succeed! Please do not ever hesitate to call me at school if you have a question or concern (It may take until after school for me to return your call), e-mail me, or pop in before or after school! Let’s have a fantastic year! 

Please return the next page to Mrs. Mancilla as soon as possible. Thank you!

Home/School Contract 
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Student: 
I have talked with my parent(s) about the discipline plan and I will do my best to follow it every day while I am at Liberty Elementary School. 

Signature_____________________________ Date _______________ 

Parent(s)/ Guardian(s): 
I have read the classroom discipline plan and have discussed it with my child. I understand it and will support it. (I will contact Mrs. Mancilla if there is ever a question or concern ) 

Signature_____________________________ Date_________________ 

Teacher: 
I will be fair and consistent in administering the discipline plan for our classroom. 

Signature_____________________________Date_________________
