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REGULATIONS FOR USE OF FACILITIES

The use of tobacco products is prohibited at all times on all school corporation property. All
users are required to comply with this policy.

Users must take reasonable steps to ensure orderly behavior and will be responsible for paying
for all damage associated with their use of the facility or equipment.

The Corporation reserves the right to request payment of estimated fees in advance.

Alcoholic beverages and controlled substances will not be permitted on Corporation property at
any time.

Decorations must be fireproof and are to be erected and taken down in a manner not
destructive to Corporation property. Decorations are subject to the approval of the building
administrator. The use of open flames, such as candles, is permitted only with written
permission from the fire marshal.

The user shall be fully responsible for all loss or damage to Corporation property, including
property of students and employees.

Requests for Corporation-owned equipment are not included in the direct or indirect costs and
shall be charged based on request and type of equipment.

The use of materials on floors or other parts of the building is strictly prohibited without specific
approval in writing from the building administrator.

Uses of stages, furniture, and equipment must be arranged for in advance. Set-up and clean-up
may be performed by members of the group using the facility, provided the responsible persons
are listed on the application. Additional custodial services required for work not done
satisfactorily will be charged to the using group. Arrangements must be made with the building
administrator for use of any special or extra equipment. Extra compensation paid employees for
moving, operating, or supervising special or extra equipment will be charged to the using group.

Buildings will normally be open thirty (30) minutes prior to the activity and for thirty (30) minutes
after its scheduled end, unless other arrangements are requested on the application, and
approved. Please note you will be charged for this time according to the rental contract, unless
other arrangements are requested and approved.

Use during summer vacation, on holidays, or on other vacation periods shall not conflict with
building cleaning and renovating programs and will depend on the availability of building service
personnel for supervision.

No unauthorized method for obtaining funds, including any form of gambling, is permitted in
Corporation buildings or on Corporation grounds.
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A school custodian shall be on duty whenever a facility is being used except as exempted by
the building administrator. The custodian will render custodial assistance in handling furniture
and equipment and will be responsible for seeing that the facility or facilities are left in good
order after the activity is over. The custodian’s overtime, including clean-up time, will be charged
at the current hourly rate. Food-service personnel shall be required, in addition, when kitchen
facilities are requested.

Responsibility for enforcement of rules and regulations concerning use of Corporation facilities
rest with the user group and any infractions of the above regulations may be grounds for
refusing to grand subsequent requests for the use of Corporation facilities.

Corridors, exits, and stairways must be free of obstructions at all times. Exits are to be lighted
when facilities are in use. Members of audience or spectators must never stand or sit so they
block exits, stairways, or aisle ways.

The Corporation will not be responsible for any loss of valuables or personal property.

No flyers, booklets, or other printed or audio-visual materials may be distributed unless they
relate directly to the activity for which the school facility is being used.

Non-marking gym shoes must be worn when using any gymnasium floor.
Playground facilities may not be used after dark.

Skateboards and other like equipment which constitutes a safety hazard to students shall not be
allowed on Corporation premises at any time.

Rental fees are subject to change without prior notice.

The School City of Hobart reserves the right to reject any request for use of school facilities. All
such decisions will be made in accordance with application of board policy and administrative
guidelines as well as state and federal law. It shall be based on school officials' determination of
the best interest for the school corporation and not based the political viewpoint or popularity of
the sponsoring group's message or viewpoint.

A certificate of public liability insurance covering the event must be secured and on file in the
superintendent’s office before permit for use of these facilities is signed by the superintendent.
The insurance required: $1,000,000 bodily injury and property damage combined single limit
(CSL). School City of Hobart and the Hobart Building Corporation should be included as
Additional Insured’s on the lessee’s liability insurance and so listed on the certificate of
insurance.
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SUPERVISION OF RENTED FACILITIES

Each group requested the use of Corporation facilities must use the services of a Corporation
custodian and must pay for such services.

Each group requesting the use of Corporation facilities must indicate an individual, satisfactory
to the administrator in charge of the building, who will serve in a supervisory capacity during the
use of the Corporation facilities.

If the supervisor, as designed above, is not satisfactory to the administrator in charge, the
administrator shall appoint a supervisor and the pay shall be charged to the sponsoring group.

Supervisors are responsible for the enforcement of all rules and procedures regarding the use
of Corporation facilities.

The custodian on duty is directed not to open the facility until the supervisor for the sponsoring
group is on duty.

Professional security services may be requested by the school corporation. If requested, the
rented is responsible for obtaining security services acceptable to the school corporation. The
renter is fully responsible for paying for such use.

The school corporation may also request that a supervisor(s) appointed by the corporation,
supervises the event. The supervisor(s) will be an employee of the school corporation. The
renter is responsible for paying for the supervisor(s) as well.



